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General - Clipboard Text Preview Ribbon Menu

Figure 41: Clipboard Text Preview Ribbon Menu - General Tab

The General tab contains all the commands that apply to the item as a whole, plus some
commonly used commands.

Close: This command closes the Item Preview Window, returning control
*n  back to the main OneStore workspace.

Properties: Displays the Properties sheet for the displayed item, allowing you
WF to modify any of the item’s properties, including the title, physical storage
location, expiry, notes, category membership etc..

Delete Item: Deletes the displayed item. This cannot be undone. Proceed
with caution!

Previous Item: This command displays the previous item to the displayed
itemn as listed in the main OneStore Item List

Next Item: This command displays the next item to the displayed item as
listed in the main OneStore Item List

$ @ o
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Page - Clipboard Text Preview Ribbon Menu

) Item Preview

General Page
= = |5
Export Copy to Print eMail Delete
Page Clipboard Page - Page P
Edit

Pagel

When previewing an item that consists of an image (for example, a scanned item or an item obtained from the OneStore Printer), the

nreview window will nreview the stored imane

Figure 42: Clipboard Text Preview Ribbon Menu - Page Tab

The Page tab contains all the commands that apply to the individual pages of text stored
with the item.

j Export Page: This command extracts the displayed text and saves it to a file
== onyour computer.

[’—*‘ Copy to Clipboard: This command extracts the displayed text and copies it
- to the Windows Clipboard.

Print Page: This command will print the displayed text
_» eMail Page: This command creates an eMail message and attaches the
—7 displayed text as a text file attachment to the eMail message.

4; Delete Page: This command will delete the displayed text page from the
| item. If there is only one text page stored with the item, then this command

will not be available.
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Using Quick Capture
X 2Net OneStore provides a “Quick Capture” capability (0. cannre 1

which allows you to quickly capture items without

having to start OneStore; and without disrupting your @
workflow. You can capture items using your Scanner, Go to X2Net OneStore
or capture part of or your entire screen, or items from the 8
Clipboard and even record audio. = y
Capture from Scanner
You can invoke these captures by either by using the Quick L,E .

Capture icon in your system tray (at the right of the Windows Capture Screen Image
Taskbar, next to the clock) or by pressing certain Aot-key

combinations. Capture Clipboard Text
To use the icon in the system tray simply right-click on it, then @ I
select what you want to do from the menu that will be displayed. Capture Audio
To use the hot-keys simply press the hot-key combination related 257

Canﬁgure.ﬂmke'ys

to the action you want to perform. The default hot-key

. . . ; i
combinations (which you can change from the pop-up menu’s '
Configure Hotkeysbutton) are... Terminate

#: +S Capture Entire Screen
# +W  Capture Active Window Figure 43: Quick Capture Pop-up

Menu

M +A Capture Screen Area
(by drawing a rectangle)

+Q Record Audio

+Z Capture text from the
clipboard.

. Indicates the Windows Key; so to capture the entire screen, you would hold down the
Windows Key on your keyboard and then press the S key.

71



X2Net OneStore User Guide

Sharing and Remote Access

ne of the great features of OneStore is that you can share your stored

information with other people and even share that information over the

Internet, accessing your information from any web browser anywhere and at

anytime. Imagine if you are on holiday, but need to refer to a letter stored at
home or at work. Simply connect to your Database Server using the web browser in an
Internet Café and retrieve your information quickly and securely.

Overview

OneStore can operate in two modes, /ocal storage and shared storage. In both modes
the program performs the same function; the key difference is where the data is stored
and how it is accessed.

If you are simply using OneStore on a single computer, and don’t want the data accessed
by anyone else (or available remotely via a web browser), then the default way that
OneStore installs (using “local storage™) is exactly what you need. Your information is
stored on your own computer and accessed directly by the OneStore applications itself.
No further action on your part is necessary.

If however you want to make the information stored in OneStore available to other
people, or want to access it from a remote web browser, then you need to operate in
“shared storage” mode (also known as Client/Server mode). In this mode the
information is not accessed directly by the OneStore application, instead OneStore asks
the Database Server component to manage the information for it.

The Database Server is a free-of-charge component which can be downloaded from the
download page at the X2Net OneStore web site at http.//www.x2net.com/onestore. It
can be installed on your own computer if you want to share your own information, or it
can be installed on a different computer and the information shared from there. The only
requirement is that the computer running the Database Server is using Microsoft
Windows 2000 or above. OneStore running on other computers then connects to the
Database Server to store the information and also access other people’s stored
information (if they have been given permission by the person whose information it is).
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Getting Ready to Share Information

Before you can share your information, there are a number of steps you need to follow
(some of these steps are optional depending if you wish to share the information over the
Internet): -

e Decide where (on which computer) the information will be held
e Install the Database Server component on that computer.

e Define User Accounts to the Database Server.

e Connect OneStore to the Database Server.

e Configure any Firewalls (optional).

e Configure any Routers (optional).

e Set up Dynamic DNS (optional).

Decide where the Information will be held

You can store your information on any Windows computer, using the X2Net Nexus
Database Server. If you are only installing the Database Server in order to enable access
from a remote Web Browser then it may be best to install the Database Server on your
own computer (which you will have to leave on and connected to the Internet if you want
to access it remotely).

If you are installing the Database Server to share information with other people on a
network, you may already have a “server computer”” running which it would probably be
appropriate to install the Database Server on. Alternatively a computer that will be
switched on when people want to access data will be required.
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Install the Database Server

To install the Database Server, download the X2Net Nexus Database Server setup file
from the downloads page of the X2Net OneStore web site (www.x2net.com/onestore)
and run it on the system you have chosen to store your information.

During installation one user will be automatically defined to the database, with the same
name as the Windows User Name performing the installation. During the installation
process you will be asked to specify a password for this user.

It is important that you don'’t forgot this password and it is recommend that you
write this password down and store it securely.

If you are installing the database server on your own computer and had previously used
OneStore in “local storage” mode, the Database Server will automatically use your
existing stored information.

The installation process will also install the X2Net Server Configuration Utility, which
allows you to manage the Database Server, in order to add other users and perform other
maintenance tasks.
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Define User Accounts to the Database Server

If you are simply installing the Database Server to provide access to your information via
a remote web browser you can skip this step - the user and password for the single user
has already been defined during the Database Server installation process.

If however you are intending to share data among multiple users you will need to define
additional user accounts to the Database Server. To do this, on the computer you
installed the Database Server on, start the X2Net Server Configuration Utility (double-
click the icon on the desktop) and confirm that you wish to stop the server by clicking the
Yes button on the dialog that is displayed.

You will then get a message saying the server service has stopped.

Click the OK button and then wait for the X2Net Nexus Database Server Icon to appear
in the Windows System Tray (normally located in the bottom-right corner of the
Windows Desktop).

Using the mouse, double-click the icon, or
use the mouse’s right-click to display the
icon’s pop-up menu and select the
Config... option.

<« B i1z

Figure 44: System Tray Icon

You will then be prompted for a User Name and Password. The User Name entered here
should be one that has Database Administrator rights (the User defined when the
Database Server was installed has Database Administrator rights)

Once logged on the Nexus Database Server window will be displayed.
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Define User Accounts to the Database Server -
Continued

¥ Nexus Database Server 2.07 [X2Net f Active] I'ZHEIE\

nexus dalabase sysiems ply la ! O
d
a a b& Server
ONExXUS
Server Settings  Help database systems pty Itd
=] Database Settings ¥ Active
EB Aliases Logging Users
3 Transparts
Event Log User Mame Tokens
LI Settings Calin AR
Server Engine

Plugins
30L Engine

oo |

=-fii] Statistics

T& Transports
ﬁ Server Engine

vserdame: || Cladmin Read wirite

Max Sessions: Izl T [ways allow Admins ko log on

Current state: Started Version: 2.0702 Release (D11}

Figure 45: X2Net Nexus Database Configuration Utility Screen

From this window, you can define additional Users. Each user you define must be given
both Read and Write access to the database, so check the appropriate two checkboxes as
you add each User Name (they will be listed with the Tokens RW in the list of User
Names).

You should not normally provide Admin access to additional users, as having the
6 Admin attribute allows the user to override the security built into X2Net

OneStore.

An Admin account should only be used when performing maintenance. For day-to-day

use of OneStore, it is recommended that only non-Admin accounts are used.

After you have added all the accounts you need, remember to click the Apply button.

Once you have finished configuring the Database Server, you should close the
configuration window by clicking the E icon located in the top-right corner (just the
same as closing any Windows program). You will get a message asking if you are sure you
want to close the server and disconnect all clients; click the Yes button to continue.

Once confirmed, the Nexus Database Server Service will restart, allowing users to once
again connect to the Shared Database.
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Connect OneStore to the Database Server

You now need to instruct the OneStore application to use the shared storage being
provided by the X2Net Nexus Database Server that you have installed.

Before you can do this you will need to determine the IP address of the computer
running the Database Server. On the computer that you installed the Database Server on,
click the Start button and click either the Rur... option (Windows XP, near the bottom
of the right column) or the Start Search box (Windows Vista, bottom left) and enter the
characters CMD and then press the Enter key. A Command window should then appear,
into which you should type ipconfig and press the Enter key.

Information similar to this should then be displayed: -

cv C:AWINDOWS\system32\cmd. exe

Microsoft Windows XP [Uersion 5.1.266881
CCY» Copyright 1985-28081 Microsoft Corp.

C:“Documents and Settings“ColinX*ipconfig

Windows IP Configuration

Ethernet adapter Local Area Connection:

Connection—specific DMS Suffix . =

IP Address. . . . . & & « o & o - = 192.168.177.21
Subnet Mask : 255.255.255.8
Default Gateway D 192.168.177.1

C:“Documents and Settings“ColinX_

Figure 46: Command Window showing Computer's IP Address

The information you are interested in is the IP Address. In this case it is 192.168.177.21
(in your case it will probably be different). This is the Server Address of the X2Net Nexus
Database Server.
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Connect OneStore to the Database Server - Continued

You can now proceed to connect OneStore to this Database Server. On each computer
that you wish to connect, start OneStore and click the Application button (top-left corner
of the OneStore window) then select the Data Storage option, followed by the Use
Shared Storage option, as shown: -

x
oy L X2Met OneStore - [X2Met on Server 192.168.177.78] e ] h
[y ___ Use Local Storage
e Capture from Scanner 3 - . . . . . .
p>— P E‘ L Stare your infarmation on this computer and make it available anly to other users on this
(V]
Computer
% Capture from Other Sources » __ Use Shared Storage
L_ Stare your information on a specific computer allowing the infarmation to be shared with other
= users on other computers
EJ Frint |
—- e Storage Properties
:::o Configl Use Shared Storage fyour information is stored and set different properties for the
D Folder Properties 5 storage JtaHEsE U5

o Item Properties
= H‘i‘ﬂ] Impart & Export »

Data Storage 3

: Wi

®

Help & Support 3

%= Options | | € Close OneStore
| Tl | - o

Figure 47: Data Storage - Use Shared Storage Option

When connecting to a Shared Storage (i.e., a remote database server), you will need to
specify which Database Server you wish to connect to and also specify the User Name
and Password to be used to connect.

This information will be requested via the Database Server Connection screen that is
displayed in response to select the Shared Storage option.
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Connect OneStore to the Database Server - Continued

Connect to Database Server &l

E —_}'Z:Z Connect to Shared Storage
- —|

Databaze Mame

Server Provider MWexzDB Version 2 hd
Server Address 19216817721 -
Server Part 16001 -

Usger Mame Calin

Pagzword e

v| Save Connection Credentials

I Connect l l Cancel ]

Figure 48: Database Server Connection Screen

In the Server Address field, you should enter the IP address of the database server (as
discovered using the CMD command as described above). If the Database Server is
running on the same computer as you are running OneStore on you can also enter
localhost in this field or select the <7Ais Computer> option.

Then enter the user name and password to be used to connect. If you tick the Save
Connection Credentials option, then the user name and password will be remembered
when you restart OneStore, allowing OneStore to connect to the database server
automatically.

When ready, click the Connect button to connect to the Database Server. Once
connected, any data you capture or manipulate will be stored on that server.
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Configure any Firewalls

X2Net OneStore communicates with the Database Server using (by default) TCP Port
16001. If you have a Firewall installed (either software or hardware), the Firewall can
block this communication, stopping OneStore being able to connect to the Database
Server. Most firewalls will be set by default to do this.

During installation of X2Net OneStore and the X2Net OneStore Database Server, the
built-in Windows firewall will have been automatically configured to allow OneStore
traffic, so unless you have installed an alternative software firewall this should not present
a problem.

If you have installed an alternative or additional software firewall (like McAfee,
Norton, AVG, Agentium Outpost, ZoneAlarm or similar) then you will need to
configure it to allow OneStore to connect to the Database Server via TCP Port
16001

(L]
-

l

Remember there could be a firewall on both the computer hosting the database server
and the computer hosting the OneStore client program.

The other area where a firewall sometimes exists is in a hardware router. We can only give
generalized advice; but you will need to allow traffic on TCP port 16001 to flow between
the X2Net OneStore client program and the database server. For more information on
how to do this please consult the manual that was supplied with your Firewall product.
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Configure any Routers

If you are using a router to connect multiple computers to the internet and want to access
your data from outside the local network you will almost certainly need to perform some
configuration of your router.

You will almost certainly be using a facility of the router known as NAT (Network
Address Translation). Basically each computer on your network (even if you have only
one) will have an “internal IP address” provided by the router, usually of the form
192.168.x.x or 10.0.x.x. But you have only one “external IP address”, provided by your
Internet Service Provider (ISP). This address could be anything and it is the address you
have to use to reach your router from somewhere remote.

When you simply browse to a web site you pass the request to the router, it knows which
computer it came from and when the web site’s response arrives at the router it knows
which computer to pass it back to.

The problem arises when the original request doesn’t originate from within your network.
This will be the case if you are trying to connect from a OneStore client or use the
Remote Web Access facility from outside your own network. In this case when the
request arrives it isn’t in response to a request from a computer inside your network, so
your router doesn’t know what to do with it; it doesn’t know which computer to send it
to. In that case it simply throws it away.

Again we can only give general advice, as all routers are slightly different, but basically you
must configure your router so that external requests on TCP Port 16001 are directed to
the computer running the X2Net Nexus Database Server. This is often called “Port
Forwarding - NAT” or “Virtual Server” or similar in the router configuration screens.
Once correctly configured, you will be able to connect successfully from outside your
own network.
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Setting up Dynamic DNS

To access your OneStore data remotely you must know the IP address of the
machine hosting the database (or the IP address of the router that connects that
machine to the internet if you are using Network Address Translation - see above).
Your ISP provides this IP address. You will either be provided with a fixed,
unchanging IP address, or a variable IP address that can change each time you re-
connect the router or PC to the Internet.

If you have a fixed IP address things are simple; you just specify this address (for
example: 121.222.111.138) each time you wish to connect from a remote location.

Problems arise if your ISP allocates you a different address each time you re-connect,
the difficulty is that you don’t know the address to use because it can regularly
change. To solve this problem a number of Dynamic DNS services are available on
the internet. Basically they assign a domain name (like yourdomain.dyndns.org) to your
variable IP address and you can update the IP address the domain name points to
whenever it changes. These services also provide utilities that you can run on your
PC that detect when your IP address has changed and perform the update
automatically. A large number of routers also have built-in support for these
Dynamic DNS services.

There are a number of these services on the Internet, which are mostly free, and you
can choose the service that best meets your requirements. A good starting point is
www.dyndns.org. You need the Dynamic DNS service and one of the Dynamic
DNS Update Clients (unless your router has built-in support when the Dynamic
DNS Update Client is not required — see your router documentation for more
information).
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Using the OneStore Internet
Portal

If you have installed the X2Net Server you can also access your data remotely using a web
browser via the X2Net OneStore Portal at www.onestoreportal.com. There is no charge
for this service. The images below show the portal being used on an Apple iPhone, but
any device with a web browser can be used. To use it you need to ensure that the PC
hosting the X2Net Server is running and accessible via the Internet. You then log on by
entering the IP address of your server, together with your User Name and Password
information. You will then be presented with a display of the folders accessible by you;
you can drill down and select the item of interest; and then display the actual data, as
shown in the images below.

T
X2Net OneStore Portal

A ¢ O I

Stored: 1/13/2008 12:09:00

recgrs

Paga 1 Page 2 Paged
08328kb  137468kb  570.02kb

You may have to configure your Internet connection to accept incoming connections to
allow the portal to access your data. See the section about sharing your data and in
particular the sections about configuring your router and configuring any firewalls you
have. Unless you have an Internet connection with a fixed IP address the portal will also
be easier to use if you set up a dynamic DNS address as described in the sharing section.
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Key Information

Legal Notice

End-User License Agreement for X2Net OneStore

Agreement

The use of this program indicates your understanding and acceptance of the following
terms and conditions. This license shall supersede any verbal or written statement or
agreement to the contrary. If you do not understand or accept these terms you must cease
using this product immediately.

Copyright

This product is © Copyright 2008 by X2Net Limited. This product is protected by
United Kingdom copyright law and various international treaties.

Disclaimer

This product and/or license is provided as is, without any representation or warranty of
any kind, either express or implied, including without limitation any representations or
endorsements regarding the use of, the results of, or performance of the product, its
appropriateness, accuracy, reliability, or correctness. The entire risk as to the use of this
product is assumed by the user and/or licensee. X2Net Limited does not assume liability
for the use of this product beyond the original purchase price of the software. In no event
will X2Net Limited be liable for additional direct or indirect damages including any loss of
profits or other incidental or consequential damages arising from any defects, or the use
or inability to use the software, even if X2Net Limited has been advised of the possibility
of such damages.

Restrictions

You may not use, copy, modify, translate, or transfer the software, documentation, or any
copy except as expressly defined in this agreement. You may not attempt to unlock or
bypass any licensing algorithm utilized by the program. You may not remove or modify
any copyright notices.
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Licensing and Distribution

You may freely distribute this program without prior reference to us.

You may use an unlicensed copy of this program for up to 30 days for evaluation
purposes only. After the evaluation period you must purchase a license to continue to use
the program.

You may use this software on as many access devices as you have purchased licenses for.
A device is defined as a single PC, or in the case of a Windows Terminal Server
environment a single remote user.

Once you have purchased a license you will receive a license key which will enable you to
continue to use the program for as long as you wish from as many access devices as you
have licensed.

YOU MAY NOT DISTRIBUTE LICENSE KEYS, HOWEVER OBTAINED,
THEY ARE FOR THE LICENSEE'S USE ONLY. ANY KEYS SO
DISTRIBUTED WILL BE [INVALIDATED AND WILL NOT BE
REPLACED

- -
-

l

Note the software is licensed, not sold. In licensing the software you do not
acquire any rights beyond the right to continue to use the software on the system for
which you purchased the license.

Terms

This license is effective until terminated. You may terminate it by destroying the software,
the documentation and copies thereof. This license will also terminate if you fail to
comply with any terms or conditions of this agreement. You agree upon such termination
to destroy all copies of the program and of the documentation, or return them to X2Net
Limited.

Other Rights
All other rights not specifically granted in this license are reserved by X2Net Limited.
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Purchasing and License Upgrades

To order licenses for X2Net OneStore, please visit the OneStore web site at
http://www.x2net.com/onestore

You can order OneStore on-line at our Web Site using most major credit cards. We can
accept payment in US Dollars, United Kingdom Pounds Sterling or the Euro.

For alternative ordering methods please contact us. We can usually accept payment by
electronic transfer although any bank charges incurred during this process must be met by
the customer. We can provide pro-forma invoices on request, but we always require
payment with order. We do not offer credit terms.

key and sales receipt will then be displayed. Please save it or print it out for your
reference. A copy will also be sent to the e-mail address you provide. Note that we
do not ship anything by mail.

6 Providing your credit card details are validated and the charge is authorized a license

You enter your license keys into the software from the Enter License Key option on
the “Help & Support” menu item; found on the Application Menu

Upgrade Policy

Each version of X2Net OneStore is prefixed by a major version indicator, for example
X2Net OneStore Version 1. Also each version has a suffix of the release number for that
version, indicating the "point release", For example. X2Net OneStore Version 1.01 would
indicate major version 1 of X2Net OneStore, release 01.

Any OneStore license is valid for all versions of OneStore that still bear the same major
version number of the license purchased. This means you may upgrade free of charge to
any version of X2Net OneStore which is simply incrementing the "point release"
number.

If the major version number has changed, for example from version 1 to version 2, then
an upgrade fee will probably be required to upgrade your previous version's license to the
newer version.

The prime locations for new releases is our Internet site at http://www.x2net.com

86



X2Net OneStore User Guide

Multi-User Licenses

X2Net OneStore is a multi-user capable product based on Client/Server architecture.
X2Net OneStore consists of two components, the Client (which provides the interface
the user sees and interacts with), and the Server; which manages and stores the data.

In simple one-user use on a single computer and when the Client is configured to use
Local Storage the Client and Server are actually combined and appear to be a single
program. In multi-user configuration the Server is actually a separate program that runs
permanently as a Windows Service on the system where the data is to be stored.

Purchase of a license for X2Net OneStore entitles the purchaser to run the X2Net OneStore
Client component on a single computer. This single computer may support single or multiple
Windows users. The X2Net OneStore Client can connect to an unlimited number of servers
that manage X2Net OneStore data.

There is no license specifically related to the server component. The server can be installed on
any computer without restriction.

The client licenses are per installation, not based on concurrent access. If 20 different
computers need to run OneStore, but not all at the same time, a license for each of those
20 computers is required.

Normal PCs

Multiple users on a single computer (such as multiple users on a Windows XP or Vista
installation) require only a single client license.

Multiple users on separate computers require a license for each physical computer that the
OneStore client will run on. For example if there are two computers, the first computer
supporting 4 users and the second with 3 users, then 2 OneStore client licenses will be
required.

The same user accessing a server from three different computers will require 3 client
licenses; one for each computer the client runs on.

Terminal Server Environment

When running OneStore using Windows Terminal Server, each separate remote
connection to the Terminal Server is considered a separate PC and will require a separate
client license.
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Warranty

This software is supplied as is without warranty or representation either express or
implied with respect to the program or its documentation including their quality,
performance, merchantability, or fitness for a particular purpose.

In no event will X2Net Limited or any of its agents or assigns, or any organization
distributing "X2Net OneStore™ on its behalf be liable for direct, indirect, special,
incidental, or consequential damages arising out of the use of, or inability to use the
program.

All trademarks are acknowledged.

System Requirements

X2Net OneStore requires a computer running Windows 2000, Windows XP, Windows
Vista (all editions) or later.

Contacting X2Net Limited

Full contact information for X2Net Limited can be found on the X2Net Web Site at
http://www.x2net.com
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Appendix | - Manual Search Data
Fields

The following reference provides the column names and OneStore functions that are
available to use within the Manual mode of the Advanced Search screen.

Name Description

Item_GUID The key of the item. Each item has a unique key

Store_GUID The key of the Store the item belongs to

Item_Name The name of the item

Item_Notes The notes attached to the item

Acquired The date and time the item was stored in OneStore

Acquired_By The name of the user who stored the item in OneStore

Modified_By The date and time the item was last modified

Modified_By The name of the user who last modified the item

Source The numeric identifier of the item’s source

Location The text entered to describe the physical location of the original
document

Item_Expiry The date the item is set to expire

CheckedlIn True or False depending if the item is checked in or not

CheckedOut_By The name of the user who checked the item out
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Appendix | - Manual Search Data Fields — Continued

Name

Description

CheckedOut_Date

FileExtension

PageCount

@Member

@Text

The date the item was checked out

The file extension of the binary file that was stored. This field is
empty if the item is not a binary file

The number of pages an item contains or the number of
versions if the item is a binary file.

A function that checks the category membership of an item.
@Member(Item_GUID, XXXXxxxX’,'yyyyyyyy’)
Where XXXXXXXX IS MEMBER OF
NOT MEMBER OF
UNASSIGNED
ASSIGNED

Where yyyyyyyy = name of category to be checked. Use an
empty string when checking for Unassigned or Assigned
membership

A function that checks if an item contains or doesn’t contained
a passed in text string

@Text(Item_GUID, XXXXXXXX’,'YYyyyyyy')
Where XXXXXXXX CONTAINS
DOES NOT CONTAIN

Where yyyyyyyy = the text to be searched for (case insensitive)

5 February 2008
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